Individual Letter

Dear _________

I am requesting approval and support to attend the 2026 NASPA Western Regional Conference (WRC), taking place November 7-10 in Vancouver, BC, Canada. NASPA is the primary professional association for student affairs, and the Western Regional Conference is the field’s premier gathering for practitioners across Regions V and VI, focused, regionally relevant event designed to help student affairs professionals recharge, reimagine, and advance their practice.
The conference planning committee has identified thematic areas that reflect urgent priorities in student affairs and higher education, while also honoring the regional context of Vancouver, British Columbia Canada, the importance of global learning, and the responsibility to engage place, people, and practice with intention. Each theme is designed to support actionable learning, meaningful dialogue, future collaboration opportunities, and practical takeaways for individuals working and leading in a wide range of institutional contexts.
I want to engage with practitioners from peer institutions who are working through the same challenges and bring back approaches we can apply here.
Specifically, I plan to focus on [describe interests and sessions that align with thematic areas]. When I return, I will [describe a concrete deliverable; e.g., share findings with the team, propose a process change, apply a specific framework to an active initiative, complete a post-conference summary].
The estimated cost is [total: registration + travel + hotel]. As a regional conference, WRC is considerably more cost-effective than national alternatives and eliminates long-haul travel expenses for those of us in the western region. 
I am happy to discuss how this investment connects to our goals. Thank you for considering this request.

Sincerely,
[Your Name]


